Job Aid 1: SOP Template602
Procedures will contain the following, where applicable:

I. Title of Procedure


Write a title that clearly defines the content of the SOP.
II. Test Summary


State the physiologic and diagnostic reasons for performing the test.

III. Principle


Outline the scientific principle involved in the process.
IV. Specimen Handling and Preparation 

V. Quality Control 
VI. Calibration
VII. Reagents, Materials, & Equipment – 

List by category any equipment, reagents, or materials required for following the SOP.
VIII. Procedure


Give the steps, in order, required to complete the procedure.
IX. Result Reporting
X Expected Values
XI. Limitations

XII. Notes
Document any additional useful information such as possible sources of error, pitfalls, or special precautions.

XIII. References


Include a complete list of source material used in the preparation of the document.

